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Secti(in  ^:  Local  Government Unit

Stiiidilsky  Township  Se\`'cr  District

Scclion  B:  Records  Conimission

S{uiclilsky  Towiiship  Sc\\'er  Disli`icl  Records  Commissi{)ii 419-332-38 I 0

(Tclcphonc Number)
SanduskvFremont. OH                               434202207  Oak HnrL)or  Rofld

(Ad(Iress)                                                                                                        (Gty)                                                    (Zip  Code)

l`o  h{ivi`  this  l`()I.in  rclurncd  to  the  Ri`cords  Coml`1ission  clcctrol`ically.  includc  nn  cmiiil  address:

h`,p. cJOm

(Col,nty)

I  I`ereb)I  ci`I.til`\'  that  our  recoI.(ls  c(.Iiiniission  mcl  ill  im  open  mcetllig,  as  rcquirccl  by  Section   12 I .22  0RC.  and  appr()vcd  the  scI`t`diilcs  listed  on  tl`i`

l'orm  and  {iiiy  contiiiuation  sl`cct``     I  l`iirthcr cerlit`\J  that  our commission  w"  mtike  t;\Jery  el'l`()rl  to  r)rcvelit  these  reci)rcl`s  ``cries  l`rom  bciiiR  deslr(.\'ed.

o!.  t)1herwisc  disposed  ol` in  viokitI()n  ol`thcsc  `sche(l`ili`s  .ind  that  no  rccoI.d  \\'ill  be  kn()wingly  disposed  ()f \\'l`ich  perliiins  lo  ally   pen(lliir

cI:tim,  :ictioli4)r  I.c(iuest     This  action  is  rctlcctcd  in  the  miiiutes  kept  b}J  ll`is  commissi()Ii.

Rccol.ds ommission  CI`{`ir  Sigiiature

Sccl;on  C:  Cli;a  llistoi.y  Coiinectioit  -St;`te  ^rchivcs

Tffl#tx;yyl,JJ_ Bcc¢,fl3 mttz_           F�
Sig`iititiiI.c                                                                                                                                                  Title                                                                                                                                                                Dt`tc

I'Ie(I`e  Note:     TIIe. SI(ile Arcliives  re.IIIim  RC-2 I(IrI"  IIerIIianelilly.  II  is  `xlrrmgly  recl)mIIleli(Ie(I Ill(II  IIIe  Records  CuIIimi.s.sion  relaiII  iI  IIerliiiII.elil
coiJy  o/' Ihis forliI

SAO-/LGRP-RC-2  (Part  I  & 2),  Revised Jaiiuai.y 2017



Section  E:   RECORDS  RETENTION  SCHEDULE  (RC-2) -Part 2
See irrsfruclions before colnplellng this forlll.

Page2of6

S.nAlbrLItiijiifeSourDqut
(Local  Government Entily)                                                                                                                                     (Unit)

(1) (2) (3) (4) (5) (6)
Sched iile Rccoi.d  Title  and  DescriI)lion Retention  Period Media For use  b}l RC-3
Nl�l' her Type Audito'. orStateorLGRP Requiredb),L,GRP

72-01 Account Records (ORC 507,04) 10 years af.torlastentr),,I,rovidedaudited I
72-02

-Agcndas _  _2_yc_arg    -

I
72-03 Ainendcd official Certificates of 5 years IHstimated Resources

72-04 Annual Budget Resolutions IncorporateintoMinutes:retaincol)ics5yearS |
72-05 Annual Finflncial Rei)orts (ORC Inco,-porate I507.07) into Minutes

72-06 Annual Financial Reports To 25 )rears IAuditor of Stilte

72-07 Annual Reports (ORC 5571,13) Pei.inanent

Er
72-08

Appropriations Ledgers 5  fiscal years,p,.ovided-audited I
72-09 Aud].t Reports 5 t`iscal )tears

AI,Hi -i __ I
72-I 0 Bank Dci)osit Slips 4  fisc`fil yeai.s, enCO

v 'llt=all§: tnpasseddyge
years

provided have e reEFdS
audited I\|-_\E1

en audlted vthe
72-ll Bank Statcmcnts (Reconciliations) 4 fiscal years,

_ `_~\\aud''treleas I  uT i>-late an the
I,rovidcdaudited port has beapursuantI n  I

72-12 Bids  (Successt.ul) 3 fiscal yez`rs,pro`,idcdaudited
vt=|.  r' .Z6 0.R.C. I

72-13
Bids (Unsucccssful)

3 fiscal yc`drs,I)roVidCdaudited I
SAO./LGRr>-RC-2 (Part  I  & 2),  Revised Janiiary 2017
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Secti.on  E:   RECORDS  RETENTION  SCHEDULE  (RC-2) -Part 2
See inslruclious befoI.e colnl)Ielillg (his fornI.

SandLIky-RiijiifeSe`^rDmcL

(Local  Govcrnnicnl Entity)                                                                                                                                       (Uiiit)

(I) (2) (3) (4) (5) (6)
Schedule Record Title  and  I)cscription Rctcntion  Period Media For use by RC-3
Nunlbcr TypeAu Auditor orStateor".L!,ie;,I. Requiredb),h_llG

72-14 Cz`ncclcd  ChccI{s 4 fiscal years, en mpassed b
"{h.be;ifeord

provided ha been audjte
audited All i+^r ^f e®_4_  _

72-15 Col.tificates of Total Amount From 3 years, aud Ire
|u (�e

-Sources~Avajlablc For nxpendifiires -  -   pF6;i;ide_d-- - i-_rela E reDorl_has_seapursuan e,eonI
And Balances audited eaJ` 1J?^^ -_  _

72-I 6 Cei.tifications of Publishing Legal 2 years
` ' ` 'EV \J,\\.+ |Notices

72-17 Ccrtiried on Taxes Until nolongerofadministi.ativevalue.Trc¬`surcrkccpspermanentlyintaxDuplicate I

72-18 Check Registers (Stubs; Duplicate 4 fiscal years, ICopies of Checks) p,.ovidedaudited

72-19 Contracts And Agreements 15 fiscal years I
72-20 Corrcsponden.cc-        =---~-- `   2 .riscai  )Jcars - I
72-21 Damage Claims/Rcimburscmcnt 2 yea,.spi.ovidcdnoActionpending I
72-22 Eascments Permanent E-
72-23

Employee Tiine Records
3 years,providedaudited I

72-24 Employee Reports (Ohio Bureau of Permanent Inmploymcnt Reports

SAO-fuGRP-RC-2 (Part  I  & 2).  Revised January 2017
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Section  E:   RECORDS  RETENTION  SCHEDULE  (RC-2) -Part 2
See  iiistrliclions befol.e completing lhis form.

indih/nrmlbSe`irDmct
(Local Govcmment Eniity)

(1) (2) (3) (4) (5) (6)

Schedule Record Title and Description Retention Period Media For use by RC-3

r\'umber Type Auditol. ofStateorLGRP Requi,.edbyLGRP

72-25 Environmental Protection Agency 10 years IPermits

72-26 nxcavatingmestorations 15 years I- _

72-27 Final Asscssments 2 }Jears afterassessmentpaidprovidedaudited I
72-28 Grants Permanent I
72-29 Inspection Reports UntilsupersededprovidednoactionI)ending I
72-30 Insurance Policies 2 years  afterexpiration,providedallclaimsarcsettled I
72-31 Law. Suits (After Decisions) 5 years

-
I

72-32 Minutes (Proceedings of Township Permanent

A-.A "   .    . -   -  -  -   .      -
E,I),-Trustees: ORC 507,04)

72-33 Pay-In orders (Receipts) 3 years,providedaudited enChay^||rd
",.,mpassed bybeenaudite-�-gad-.-- yherecord!T.¥

72-34 Payroll Records (Individual's 60 years audi report has b en
Annual Records) rele. sed pursuandi7.GnEp^ ton

72-35 0.P.H.R.S Monthly Reports (Ohio 60 years I
Public Employees Rctiremcnt
System Reports)

SAO-/LGRP-RC-2 (Part  I  & 2),  Revised January 2017



Sect.Ion  E..   RECORDS  RETENTION  SCHEDULE  (RC.2) -Part 2
See  inslruclions brfore ccimpleting lhisfiorm.

SandLib/ltwilbSe`irD-
(Local  Govcmmont  Entity)

Page5of6

(1) (2) (3) (4) (5)F   b (6)RC-3

ScheduleNumber Record Title and Description Retention Period MedlaType Ol`uSe    yAuditorofStateorLGRP
Requiredb),LGRP

72-36 Personnel Records 60 years I
72-37 RateSchedulcs   __   _  _ _ IPermane_nt - FT

72-38 Records Retention Documents Permanent I
d

uull.|-a 'I!L.all -compassedvebeenaudui.uiuio[av :;n`8ffiea:Soedbythe|a[)ne
72-39 Requisitions 3 fiscal years,providedaudited

ehH

72-40 Resolutions (Copies) Retain copies5yearsafterincorporationintoMinutes(Proceedings) arS dit report haleasedpursuc.117.260. beHntto.C.

72-41 Se``Jer Permit Records` Permanent EP

72-42 Sc\`rer Tap Records Permanent FT

_ 72-43
Studies & Surveys Retain as longasinformationhasadministrativevalue I

72-44 Tape Recordings ofTrustees IncorporateintoofficialMinutes,thenretain1year I
ineetings

72-45 Telephone Messages Until nolongerofadministrativevalue I

SAO-/LGRP-RC-2 (Part  I  & 2),  Revised January 2017
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Section  E:   RECORDS  RETENTION SCHEDULE (RC-2) -Part 2
See inslruclions bef;ore colnl)[eling this form.

SindilqrltwilbS.ArD-
(Local  Govemiiient Entity)

Page6of6

(1) (2) (3) (4) (5)F   b (6)RC-3

ScheduleNumber Record Title and DescI.iption Retention Period MedlaType OruSe    yAuditoI-OfStateorLGRP
RequiredbyLCRP

72-46 Violation/Correction orders 10 yearsprovidednoactionpending I
72-47 Vouchers, Invoices, And Pu-I.chase 4 fiscal years,

- I
Orders providedaudited

72-48 W-2 Forms 4 fiscal years I

Audited means: theyears
enLL%-*6assed bv ¬*e I.%_c_oTde
have been audited dy the
ir-ud\torolState and the
audit report has been
released puTsuantto
See.117.26 0.R.C.

SAO-/LGRP-RC-2 (Part 1  & 2), Revised January 2017


